Dear Peter,

I have had discussions with Original Writing today. We once again used "School Autonomy" as the model.

1. They prefer to have the manuscript prepared in Word using 12 point Times New Roman on A4. They will then format it.

2. They say that the type in School Autonomy is really too small. It needs to be larger. The effect would be to reduce the number of articles by one or two. 

3. Drawings and tables should be included at the end of the text. They should be perfect as they will be made into images and inserted in the text.

4. We should try and ensure that they get a perfect edited version.

5. The costs break down into two - Production. Design and management. the production costs are expected to be around Euro 300. The management costs will be similar depending on our requirements.

6. They will obtain ISBN number and copyright. they will provide the copyright libraries in Ireland with copies as they are required to do. We should supply the copyright libraries in the UK and Continent. 

7. They will supply us with an electronic version that we can use.

8. Do we want them to advertise on their website. (All these little things add cost).

I said we wanted to do two issues next year one in the autumn and one in the spring. I said I would recommend that they do both (hope that is ok).

Costs will be kept down if we can provide them with a perfect copy. I will need to summarise with them what we tell authors for their agreement.

Hows that?

John

